
Pasting text into Sakai from a 
Microsoft Word Document

Pasting text into Sakai that was copied from a Word Document 
usually results in the addition of unnecessary computer code.  

Original Text

Extra code

To avoid this, use Sakai's 'Paste From Word' 
feature which is available in all Sakai text 
editing boxes.

1.  Copy the text 
(Ctrl + c) from 
your word 
document



2.  In Sakai, select the 
'Paste from word' button 
from the top of the text 
box.

3.  Paste (Ctrl + v)your 
text into the 'Paste 
from Word' popup 
window, then hit 'OK'.



Final Product:


